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This report outlines the provision that Oak Hill C of E Primary School offers children with 

Special Educational Needs, including our policies on identification and assessment. Any 

queries regarding SEN should be directed to the SEN coordinator (SENCo) Currently the 

SENCo is Jade Attwood  who is available on: Tel: 01242 620448, e-mail: 

jattwood@oakhill.gloucs.sch.uk .   

Oak Hill C of E Primary School is an inclusive school that values all of its children and are 

committed to ensuring that all children reach their potential. Through  All children are actively 

encouraged to be involved in the wider school community including extra-curricular activities.  

The code of practice defines SEND as: A child or young person who has a learning difficulty 

or disability which calls for special educational provision to be made for him or her. A child 

has a learning difficulty or disability if he or she:  

• Has a significantly greater difficulty in learning than the majority of others of the same age, 

or  

• Has a disability which prevents or hinders him or her from making use of facilities generally 

available in a mainstream school.  

 

What special educational needs are catered for at Oak Hill C of E Primary School?  

Special educational needs and provision can be considered as falling under four broad 

areas as stated in the SEN Code of Practice (2014):  

1. Communication and interaction  

2. Cognition and learning  

3. Social, emotional and mental health issues 

 4. Sensory and/ or physical needs  

 

How does the school know if children need extra help?  

At Oak Hill C of E Primary School, children are identified as having SEND through a variety 

of ways (usually a combination) which may include some of the following:  

 • Liaison with a previous school or pre-school setting  

• Child performing significantly below ‘age expected’ standard  

• Day to day observations of children throughout the school day e.g in class, at play and 

lunchtimes • Progress is significantly slower than that of their peers or fails to match their 

previous rate of progress, despite high quality teaching at specific areas of difficulty 

 • Foundation Stage Profile  

• Concerns raised by a parent 
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 • Concerns raised by a teacher: for example, if behaviour or self-esteem is affecting 

performance  

• Liaison with external agencies e.g a physical/ sensory issue 

 • Use of tools for standardized assessment  

• Information from parents including what they have done to support their child and the 

parents view on child development. 

 There can be many reasons for learners ‘falling behind.’ These may include absences, 

attending many different schools, difficulties with speaking English, or worries that distract 

them from learning. Oak Hill understands that children who experience these barriers to 

learning are vulnerable. This does not mean that all vulnerable learners have SEND.  

Only those with a learning difficulty that requires special educational provision will be 

identified as having SEND. Support for children with Special Educational Needs If a learner 

is identified as having SEND, we will provide support that is ‘additional to’ or ‘varies from’ the 

differentiated approaches and learning arrangements normally provided as part of high 

quality, classroom teaching intended to overcome barriers to their learning.  

When providing support that is ‘additional to’ or ‘varies from’, we engage in a four-stage 

process: Assess, Plan, Do and Review. 

 Assess: this involves taking in to consideration all of the information from discussions with 

parents or carers, the child, the class teacher and outside agencies when applicable.  

Plan: this stage identifies the barriers to learning, intended outcomes, and details what 

additional support will be provided to help overcome these barriers. Decisions will be 

recorded on an Individual Educational Plan called an My Plan at Oak Hill  and will form the 

basis for review meetings held as part of Parent/Teacher Consultations and Child/ Staff 

discussions. 

 Do: providing the support- extra assistance for learning or learning aids- as set out in the My 

Plan. 

Review: measuring the impact of support provided and considering whether changes to that 

support need to be made. All of those involved - learner, their parents or carers, teacher and 

SENCo- contribute to this review. 

 This stage then informs the next cycle, if necessary; there may also be input from outside 

agencies e.g. Learning Support Team. Liaisons with teachers and teaching assistants (TAs) 

to discuss progress of learners are ongoing in addition to termly Pupil Progress Meetings 

with the Head Teacher.  

This additional support ‘intervention’ will be tailored to meet the child’s needs, and will target 

the area of difficulty. This support may be provided in class or in another area of the school 

as part of a group of learners with similar needs or on a 1:1 basis. These ‘interventions’ may 

be run by a teacher or TA.  

While the majority of learners with SEND will have their needs met in this way, a small 

proportion will meet the criteria to apply for an Education and Health Care Needs 
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Assessment (EHCA). Through this the Local Authority will determine whether to make extra 

provision available and grant an Educational & Health Care Plan (EHCP).  

 

How do I raise concerns if I need to? 

Talk to us – contact your child’s class teacher about your concerns initially. If you feel that 

you would like to speak to a senior member of staff, ask to arrange an appointment with the 

SENCo (Jade Attwood) or Headteacher (Adam Greaves).  

Appointments can be arranged in person, by phone or by E mail. Please see the school 

contact details at the top of this report.  

 

 How will the school support my child?  

All learning activities within class are planned and adapted to an appropriate level, so that all 

children are able to access learning according to their specific needs. Typically, this might 

mean that in a lesson there would be a range of different levels of work set for the class, 

however on occasions this might be individually adapted.  

The class teacher and SENCo will discuss a child’s needs and plan the appropriate support 

needed. If a child has an EHCP, the EHCP outcomes will be broken down into smaller 

targets, and 1:1, group or whole class support will be put into place to achieve these targets 

and meet the needs of the child.  

 The Class teacher/ SENCo will ensure that appropriate resources are provided to help 

children make progress, e.g colored paper, ear defenders, writing wedge etc  

The effectiveness of provision is carefully monitored. For 1:1 interventions or group 

interventions outside of the class, baselines are established at the start so progress can be 

monitored, together with regular reviews throughout the term. Where an intervention is 

undertaken outside of class, this is short term (8- 20 weeks), sessions are kept brief, it 

occurs regularly, and connections are made between the out of class learning and the in-

class learning.  

Where SEN support is provided in class on a 1:1 or small group basis, the progress of the 

child is monitored during the lesson. Where precision teaching is used, progress is 

monitored over the period of the intervention and this is also mapped to progress within 

class and in summative testing.  

We also evaluate the effectiveness of provision through the use of termly pupil progress 

meetings, pupil conversations, ongoing consultation with parents, collation of children’s work 

and observations of children by teachers, teaching assistants and the SENCo.  

The SENCo reports to the Governors regularly to inform them about the progress of children 

with SEND and how resources are being used. Information provided will never name 

individual children in order to maintain confidentiality at all times.  

The Governor responsible for SEND meets termly with the SENCo and reports back to the 

Governing Body to keep all informed with school or LA information.  
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 The Governors agree priorities for spending within the SEN budget, including the Pupil 

Premium, with the overall aim that all children receive the support that they need in order to 

make progress. This will include resourcing appropriate staff, equipment and facilities.  

 

Who will oversee, plan and work with my child and how often?  

The Class teacher will oversee, plan and work with each child with SEND in their class to 

ensure that appropriate progress is made in every area of learning and well-being.  

The SENCo oversees the progress of any child identified as having SEND to ensure that 

they achieve their potential.  

At times there may be a Teaching Assistant working with your child either individually or as 

part of a group. This may be in class, supporting the child with their classwork or in 

intervention groups outside of the classroom, where appropriate. 

 

 Who will explain what provision my child is receiving?  

 The class teacher will meet with you formally twice a year at Parents’ evening, in order to 

discuss your child’s progress and the support that they are receiving.  Additional meetings 

will be arranged, at least termly, with the class teacher/ SENCo, to discuss your child’s My 

Plan, and targets will be constructed with you and your child (where appropriate).  

Class teachers are always happy to discuss your child’s needs if you have any questions or 

concerns between more formal meetings. Please speak to them directly to arrange this.  

An appointment can also be made with the SENCo to discuss support, in more detail, if 

required.  

 

How will my child be included in activities outside the classroom, including school 

trips?  

All children are included in all parts of the school curriculum and we aim for all children to be 

included on school trips. We will provide the necessary support to ensure that this is 

successful and may discuss this in advance with parents. It might be appropriate for a 

parent/carer to accompany a child on a school trip, depending on the child’s individual 

needs.  

A risk assessment is carried out prior to any off-site activity to ensure everyone’s health and 

safety will not be compromised. In the unlikely event that it is considered unsafe for a child to 

take part in an activity, then alternative activities that will cover the same curriculum areas 

will be provided within the school environment, wherever possible.  

A variety of extra-curricular clubs are offered. We aim for these to be inclusive as possible 

and may provide additional staff or sessions in order to achieve this.  
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 Some children may find the lunchtime period challenging. Depending upon their needs, it 

might not be appropriate for them to eat in the dining hall with a large number of children or 

spend long periods of time outside. Each child’s needs will be considered on an individual 

basis.  

 

What support will there be for my child’s overall well-being?  

We are an inclusive school that holds a child’s emotional and spiritual development as a 

priority. The class teacher has overall responsibility for the pastoral, medical and social care 

of every child in their class. The school currently has a two members of staff, Miss Attwood 

and Mrs Edwards, who are Thrive trained and provide additional support for our vulnerable 

learners with emotional needs.  

 

Will my child be able to contribute their views?  

 Children who have a My Plan, My Plan+, or other individual support plans, are invited to 

discuss their progress and targets when these are reviewed (age appropriate).  If your child 

has an EHCP, their views will be sought before any review meetings (age appropriate). 

Children are routinely asked to reflect on their learning and share how they feel they are 

progressing during the course of their daily learning journey.  

When targets are reviewed or new targets are set, the views of the child are obtained to help 

us understand their thoughts on their learning, including what does and does not helps them, 

likes and dislikes etc.  

All children are provided with the opportunity to be voted onto the School Council, as well as 

hold other positions of responsibility, by their class teachers.  

 

 What specialist services and expertise are available at or accessed by the school?  

Within the school we have a culture of sharing good practice and expertise; this enables us 

to ensure our staff have as much knowledge as possible within the field of supporting 

children with SEND.  

Oak Hill has two qualified THRIVE Practitioners, and if considered appropriate, will provide 

access to a personalised THRIVE programme for individual children.  

The environment is designed to support children with individual needs e.g. visual timetables 

as required.  

 As a school we work closely with any external agencies that we feel are relevant to 

supporting individual children’s needs within our school. Health services including: GPs, 

CAMHS, clinical psychologist, pediatricians, speech and language 6 therapists, occupational 

and physiotherapists.  Children’s services including: Early Help teams, social workers, 

education psychologists and specialist advisory teachers (e.g hearing impairment, visual 

impairment).  
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How does the school know how well my child is doing?  

As a school, we track and analyse the children’s progress in learning against age related 

expectations on a termly basis. 

The class teacher continually assesses each child and notes areas where they are 

improving and where further support is needed. As a school, we track children’s progress 

from entry in Reception through to Year 6, using a variety of methods. Please ask the school 

if you require any further details.  

We regularly review children’s targets on Insight and monitor their progress accordingly, and 

we also obtain verbal feedback from the child and adults working with them to build a wider 

picture of progress.  

For intervention groups outside of the class, baselines are established at the start of the 

intervention so that progress can be determined, together with regular reviews throughout 

the half term. Where SEN support is provided in class on a 1:1 or small group basis, the 

progress of the child is monitored. Where precision teaching is used, progress is monitored 

over the period of the intervention and this is also mapped to progress within class and in 

summative testing.  

Pupil progress meetings are held at least each term between each class teacher and the 

Headteacher and  SENCo. In these meetings a discussion takes place concerning children 

who are not making expected progress and possible actions are discussed.  

The Headteacher reports regularly to the Governing Body. We have a Governor who is 

responsible for SEN, who meets regularly with the SENCo and makes monitoring visits to 

the school. They also report back to the Governing Body.  

The SENCo and Class teacher also has regular meetings with SEN Teaching Assistants to 

discuss progress of children they have been working with in class or out of class 

interventions. 

  

 How will I know how my child is doing and how will you help me to support my 

child’s learning? 

You are welcome to make an appointment to meet with either the class teacher and/ or 

SENCo at any time throughout the year and discuss how your child is getting on. We can 

offer advice and practical ways that you can help to support your child at home. 

 Some children will be provided with a home/ school book which is provided for specific 

feedback between home and school.  

Your child may have a My Plan that will have individual targets that are set with and agreed 

with you. This is discussed with you at least on a termly basis and you are provided with a 

copy. The conversation will also provide suggestions as to how you can support your child’s 

learning at home.  
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When your child’s My Plan is reviewed, comments are made against each target to show 

what progress your child has made. If your child has more complex needs, they may have a 

statement or an Education, Health and Care Plan (EHCP). In such instances, you will be 

invited to a formal meeting to discuss your child’s progress and a report will be written at 

least annually.  

 

How accessible is the school environment?  

The Governing body at Oak Hill C of E Primary School expect the full integration of all pupils 
with SEND into the daily routine of the school. Any withdrawal sessions are coordinated by 
the Class teacher and the work covered is supported within the classroom whenever possible. 
 
A ramp allows wheelchair access to the two ground floor classrooms. The new school hall 
complex includes a ramp for access to the main entrance, where there is a disabled toilet, and 
to the hall. A third classroom is located upstairs, reasonable adjustments would be made to 
accommodate the needs of children who are unable to access the upstairs classroom.  
 

How will the school prepare and support my child when joining the school or 

transferring to a new school? 

 We encourage all new children to visit the school prior to starting.  We can create ‘social 

stories’ with/ for the children if transition is likely to prove challenging.   

For children starting in Reception, the Head teacher and Reception teachers hold a meeting 

for parents in the Summer term. The Reception teachers will visit Pre School settings to 

meet and observe children.  The SENCo and or Reception teachers can also meet with 

Preschool settings and parents to discuss any children that are identified as having 

additional needs prior to starting school so that the transition can be made as smooth as 

possible.  

The new Reception children are invited into school a number of times in the Summer term 

where parents/ carers are encouraged to leave their children. If it is felt that a child needs 

more visits to ensure a smooth transition, this will be arranged.  

 We liaise closely with staff when receiving and transferring children to and from different 

schools, ensuring all relevant paperwork is passed on and all needs are discussed at the 

earliest point to ensure support is planned appropriately.  If your child has complex needs, 

then an EHCP review will be used as a transition planning meeting to which we will staff 

from both schools.  Transition between classes within the school will be dealt with as part of 

our annual programme of transition and handover to the next class teacher.  

At any point, where a child with SEND is preparing to leave our school, we would seek to 

arrange additional visits for the child in question to support a smooth transition. We also hold 

meetings with staff from the High Schools to discuss individual special educational needs 

before the children leave our setting.  
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Who can I contact for further information?  

General information relating to SEND can be found on the school website within the SEND 

policy, which can be found on the policy page of the website.  

For more specific queries, you should discuss matters with your child’s class teacher in the 

first instance.  

Further information is available from the SENCo (Jade Attwood) or the Head teacher (Adam 

Greaves).  

Should you wish to make a complaint, the school has a complaints policy which is available 

on the policy page of the school website.  

 

You might also wish to visit the following websites: 

SENDIASS (formally known as the Parent Partnership Service) 

 http://www.sendiassglos.org.uk 

 

Gloucestershire County Council  

http://www.gloucestershire.gov.uk/pps  

 

IPSEA (Independent Parent Special Education Advice service)  

http://www.ipsea.org.uk/  

 

Gloucestershire’s SEND local offer  

https://www.glosfamiliesdirectory.org.uk/kb5/gloucs/glosfamilies/advice.page?id=wuqVE7zh

de8 

 

http://www.sendiassglos.org.uk/
http://www.gloucestershire.gov.uk/pps
http://www.ipsea.org.uk/
https://www.glosfamiliesdirectory.org.uk/kb5/gloucs/glosfamilies/advice.page?id=wuqVE7zhde8
https://www.glosfamiliesdirectory.org.uk/kb5/gloucs/glosfamilies/advice.page?id=wuqVE7zhde8

